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School Records Management Program Pilot 

What’s new and 

what’s coming?
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What we set out to achieve

• Improve the records management practices of 
schools and reduce risks associated with poor 
practices

• Build a strong understanding of the records risks 
and challenges within different types of schools 

• Develop a support model for schools that is 
scalable and user friendly 

• Digitise historic records and transfer physical 
records to State Archives

• A new Records Management Policy for schools, 
supported by clear and easy to follow guidance

• Support schools to compliantly dispose of records
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SELECTING PILOT SCHOOLS 
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School Type Representation

Camp
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P-12
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Special

24%
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Regional Representation

North-Eastern Victoria

North-Western Victoria

South-Eastern Victoria

South-Western Victoria
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What we found

• 82% of pilot schools were confident in their 

current records management practices

• The management of finance records is 

consistently strong 

• Schools are mostly good at keeping records, 

but need support to know what they can 

dispose of

• Our guidance needs to be clearer, with less 

records jargon 

• Historic records held across schools are an 

amazing resource 

• Most schools face challenges in hardcopy records 

storage 
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Office space and cupboards
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Safes and filing cabinets 
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Stationery and utility rooms...and more filing cabinets 
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Under stairs and in attics 


